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FIRST STEPS NEW JERSEY 

INFANT/TODDLER SPECIALIST INITIATIVE 

2008 

REQUEST FOR PROPOSALS (RFP) 
 

 
 
PURPOSE OF FUNDING: 
 
The New Jersey Department of Human Services (DHS), Division of Family 
Development (DFD) announces the availability of funds for the New 
Jersey Infant/Toddler Specialist Initiative 2008 Request for Proposals 
(RFP). 
 
The New Jersey DHS/DFD is the lead agency for the administration of the 
Child Care Development Fund and as such, is seeking to improve the 
quality of early care and education by starting with the youngest residents 
of our State. 
 
The purpose of funding for this $1.5 million initiative is to select one 
Statewide or up to three regional Applicants from highly qualified 
private/public, non-profit and for-profit agencies to develop a regionally 
based Statewide system of Infant/Toddler Specialists. 
 
The Infant/Toddler Specialist, as defined under “Applicant Qualifications” 
section of this RFP, will provide comprehensive services, which shall 
include, but are not  limited to, child care program assessment; promoting 
and supporting the development of new programs serving infants and 
toddlers; promoting and supporting quality enhancement initiatives in 
existing programs that serve infants and toddlers; providing training; on-
site consultation and  technical assistance to administrative and program 
staff working in infant/toddler programs; and, through researching and 
soliciting grant opportunities designed to support, expand and enhance 
programs serving infants and toddlers.  
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BACKGROUND:  
 
Research on brain development in children from birth to age three, 
released in the 1990’s, demonstrates that from the first day of life, early 
experiences shape the brain and the cognitive, logistic, social and 
emotional development at an astounding rate.  Policies and services that 
support the full range of child development beginning at birth can stimulate 
early learning and development, and ease transition into preschool and 
elementary years.   
 
According to the Center for Law and Social Policy, policies geared toward 
infants, toddlers and their families must address the needs of a diverse 
group of young children: 44% live in low income families and 21% live with 
families with earnings below the poverty level. 
 
Approximately 12 million children are under age three in the United States. 
Nearly one in five Hispanic households (19%) includes a child under age 
three.  Fourteen percent of Asian households also have an infant or 
toddler.  Also, 12% of Black households and 11% of white households 
have an infant or toddler.  Approximately 235,000 children in the U.S. 
under age three (2%) have a disability, and the vast majority of disabilities 
in these children (96%) are related to developmental delays. 
 
U.S. Census Data indicates that many very young children are also in 
non-parental care while their parents work.  As of 2005, 58% of women 
with children under age three were in the labor force, and 42% of one year 
olds and 53% of one-to-two year olds have at least one non-parental care 
arrangement.  Infants and toddlers with employed mothers spend an 
average of 25 hours per week in child care, and 39% are in child care for 
35 hours or more per week. 
 
 
 
PROGRAM GOALS: 
 
The overall goal of this $1.5 million initiative is to select one Statewide or 
up to three regional Applicants that will be responsible for hiring staff and 
developing a Statewide system of Infant/Toddler Specialist, who will 
provide comprehensive services to aid or enhance the development of 
child care programs (licensed centers and registered family childcare) 
serving infants and toddlers. 
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Those services shall include, but not be limited to: 
 

• program assessment;  
• promoting and supporting the expansion and development of new 

programs serving infants and toddlers;  
• promoting and supporting quality enhancement initiatives in 

existing programs that serve infants and toddlers;  
• providing training;  
• on-site consultation (licensed centers and/or registered family 

childcare homes); 
• technical assistance to administrative and program staff working in 

licensed and registered infant/toddler programs; and 
• researching and soliciting grant opportunities designed to support, 

expand and enhance programs serving infant/toddlers. 
 
 
AMOUNT OF AVAILABLE FUNDING: 
 
This is a Statewide regionally based initiative and one Statewide Applicant 
or up to three regional Applicants may be selected to provide the services 
required under this RFP. Funding of $1.5 million is being made available 
through DHS/DFD to develop a regionally based (Northern, Central and 
Southern regions) Statewide system of Infant/Toddler Specialists. 
 
If one Applicant is selected to develop the Statewide regionally based 
system requested in this RFP, the Applicant would be awarded $1.5 
million. If three Applicants are selected, one for each geographic region 
(Northern, Central, and Southern), each Applicant selected would receive 
one award in the amount of $500,000.00 for each geographic region 
served. The Applicant must provide services to all seven counties within 
the geographic region selected.  
 
Applicants must indicate on the Proposal Authorization/Cover Sheet if they 
are applying for the entire grant amount to develop a Statewide system, or 
if they are applying for one of the three geographic regions.  If applying to 
develop a regional system, the Applicant must specify that region (i.e., 
Northern, Central or Southern). 
 
Funding and issuance of the proposed contract is contingent upon the 
availability of sufficient resources in the DHS/DFD budgets for SFYs 2008-
2009.  No legal responsibility for payment on the part of DHS/DFD shall be 
made, unless and until funds are made available to DHS/DFD from the 
Legislature and incorporated in the DHS/DFD budget for this purpose. 
 
The Department assumes no responsibility or liability for the costs 
incurred by an Applicant for the planning or preparing of a proposal in 
response to this RFP. 
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CONTRACT PERIOD: 
 
The contract period will be October 1, 2008 through September 30, 2009. 
The Department reserves the right not to issue a grant for the second year 
of this Initiative under certain circumstances, such as, but not limited to, 
the appropriation and availability of funding in the DFD budget, the 
unsatisfactory performance of the selected vendor, failure to submit 
required contract documentation within prescribed timeframes, or failure to 
meet contract requirements. 
 
Continuation of funding in subsequent years will be based on performance 
standards, compliance with DFD program monitoring, and accuracy of 
fiscal reporting. 
 
 
GEOGRAPHIC REGIONS TO BE SERVED: 
 
This is a Statewide regionally based initiative and one Applicant will be 
selected to develop a Statewide system of Infant/Toddler Specialist, or up 
to three Applicants may be selected to provide the services required under 
this RFP. If three Applicants are selected, they will be responsible for all of 
the counties within the geographic region selected.  
 
The regional breakdown is as follows: 
 
Region     Counties 
 
Northern: Bergen, Essex, Hudson, Morris, Passaic, Sussex and 

Warren 
 
Central:       Hunterdon, Mercer, Middlesex, Monmouth, Ocean, 

Somerset and Union  
 
Southern:    Atlantic, Burlington, Camden, Cape May, Cumberland, 

Gloucester, and Salem 
   
 
 
ELIGIBLE APPLICANTS: 
 
Eligible Applicants are public/private, non-profit, and for-profit community 
based agencies or organizations whose primary focus is the 
implementation of programs that address the needs of infants and toddlers 
of the State of New Jersey, and that can demonstrate an ability to provide 
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the required services as outlined in this document to ensure that the goals 
of this RFP are met. 
 
All business entities with which the State intends to contract are required 
to disclose any contributions to political organizations as defined in 26 
U.S.C. § 527 within the meaning of N.J.S.A. 19:44A-3n and N.J.A.C. 
19:25-1.7. 
 
Requirement Under Public Law 2005, Chapter 51 
Public Law 2005, Chapter 51 (formerly Executive Order 134), “Pay to 
Play” 
Pursuant to Public Law 2005, Chapter 51, all business entities which have 
been awarded a State contract on or after October 15, 2004, in an amount 
in excess of $17,500, have a continuing obligation to disclose all political 
Contributions made during the term of such contract. 
 
In order to be considered eligible for funding consideration, all 
Applicants must submit one completed original and one copy of the 
“Certification and Disclosure” forms along with their proposals.  The 
forms are not to be included as part of the Applicant’s proposal 
package, but as a separate and distinct document that must be 
submitted along with the Applicant’s proposal. (See Attachment H, 
Certification and Disclosure Instructions, Form DPPc51-C&D, and 
Certification and Disclosure Form.) 
 
APPLICANT QUALIFICATIONS: 
 
Each Applicant must be able to: 
 

• Demonstrate knowledge and experience in providing consultation, 
training, and technical assistance to infant/toddler childcare 
providers; 

 
• Demonstrate the ability to recruit and select qualified individuals to 

provide services as Infant/Toddler Specialists; 
 

Specialist qualifications are:  
 

 MA in early childhood education preferred; 
 BA in early childhood education required; 
 Must be trained and become certified through the WestEd 

Program for Infant/Toddler Care; 
 Knowledge of State licensing and Family Child Care registration 

regulations required; 
 Specialist must become registered with Professional Impact 

New Jersey at Kean University, and maintain membership in the 
New Jersey Registry and Instructor Approval System; 
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 Specialist must be trained in Infant/Toddler Environment Rating 
Scale (ITERS) and certified to deliver the Sudden Infant Death 
Syndrome (SIDS) training; 

 Specialist must have the ability to travel Statewide or throughout 
a seven county geographic region; 

 Knowledge and understanding of cultural competence; and 
 Ability to read, write and understand English. (Bi-lingual 

candidates are encouraged to apply.) 
 

• Promote and support the development of new programs serving 
infants and toddlers; 

 
• Promote and support quality enhancement initiatives in existing 

programs serving infants and toddlers; 
 

• Provide training, on-site consultation, and technical assistance to 
administrative and program staff working in infant/toddler programs; 

 
• Research grant opportunities designed to support, expand and 

enhance programs serving infants and toddlers; 
 

• Demonstrate the ability to work and communicate with government 
agencies and various community entities as it relates to coordinating 
the outreach and advocacy services set forth in this initiative; 

 
• Demonstrate flexibility in hours and days of service (i.e., offer non-

traditional days and hours) in order to achieve the goals and 
objectives of this initiative; 

 
• Demonstrate the ability to utilize effective outreach methodologies 

for reaching and serving the needs of infant/toddler programs and 
providers; 

 
• Promote public awareness of the services through the dissemination 

of information including presentations at conferences, workshops, 
public service announcements, print material, and presentations to 
organizations and agencies; 

 
• Work in cooperation with the Coalition of Infant/Toddler Educators 

(CITE) to promote the NJ Infant/Toddler Credential; 
 

• Collaborate with CITE to co-sponsor the annual CITE Conference; 
• Maintain a resource library of infant/toddler specific materials, 

including professional development materials and curriculum; 
 

• Work in cooperation with the Child Care Health Consultant 
Coordinators (CCHCCs) to educate providers about infant/toddler 
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health issues including immunizations, communicable diseases, 
medication administration, physical, emotional and mental health; 
and 

 
• Comply with State and DHS rules and regulations governing the 

purchase of services contract process, the DHS Standard Language 
Document, the Contract Reimbursement Manual and the Contract 
Policy and Information Manual, in addition to the terms and 
conditions set forth in this RFP.  Grant Recipients are required to 
comply with the Affirmative Action Requirements of Public Law 
1975, c. 124 (N.J.A.C. 17:27) and the requirements of the 
Americans with Disabilities Act of 1991 (P.L. 101-336).  Applicants 
must also sign the Statement of Assurances (Attachment D) and 
the Certification Regarding Debarment, Suspension, Ineligibility And 
Voluntary Exclusion (Attachment E).  Applicants may review the 
Department of Human Services' contracting rules and regulations, 
as defined in the "Contract Reimbursement Manual", and the 
"Contract Policy and Information Manual".  Copies of these manuals 
are available in libraries throughout the State.  (See the "List of 
Library Depositories" in Attachment I).  
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ALLOWABLE USE OF FUNDS: 
 
Grant administrative funds may be used for personnel, office equipment, 
supplies, travel, and other appropriate costs directly related to the 
development of the service delivery system in accordance with this RFP, 
and that have been fully explained and specifically identified in the 
Applicant’s proposed budget. 
 
Funds may not be used to supplant or duplicate existing funds, services 
or programs and may not be used for capital construction, renovation 
costs or capital acquisitions. 
 
 
PERFORMANCE EVALUATION: 
 
The selected Vendor’s performance will be evaluated based on the overall 
effectiveness of the program, including the following minimum standards: 
 

• Ability to deliver services Statewide or within a specific geographic 
region; 

• Demonstrated effectiveness in community collaboration; 
• Sound fiscal status and practices; 
• Quarterly submission of fiscal and programmatic reports to DFD; 
• Programmatic reports detailing any trainings attended and/or 

conducted by the Specialist, documentation of technical assistance 
rendered, and any expansion, or enhancements to existing 
programs that are as a direct result of the Specialist involvement; 
and 

• Reports of any grant opportunities for which the Specialist may 
have researched and helped to solicit funding. 
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TECHNICAL ASSISTANCE: 
 
The Division of Family Development will conduct a Technical Assistance 
Conference that will provide clarifying information about the  
First Steps New Jersey Infant/Toddler Specialist 2008 RFP and related 
proposal procedures.  
 
Attendance at the conference is MANDATORY.  A representative of 
your agency must attend and sign-in at the conference.  Proposals 
submitted by any agency or organization not officially represented at 
the conference will be considered disqualified for funding 
consideration at time of proposal receipt.  At the conference, persons 
attending who are representing more than one agency/organization must 
sign-in separately for each agency/organization.   
 
The Technical Assistance Conference will provide potential Applicants an 
opportunity to ask any and all pertinent questions regarding this RFP and 
receive technical information regarding this RFP from DHS/DFD 
representatives. 
 

NOTE: No further technical assistance on the programmatic 
aspects of this RFP will be provided after the Technical 
Assistance Conference is held. 

 
APPLICANTS ARE ASKED TO PRE-REGISTER FOR THE TECHNICAL 
ASSISTANCE CONFERENCE NO LATER THAN MAY 1, 2008 BY 
CALLING THE GRANTS UNIT AT 609-584-4040 OR BY FAX AT 609-
588-7240.  EACH APPLICANT WILL BE LIMITED TO TWO 
REPRESENTATIVES AT THE CONFERENCE. 
 
If pre-registering by phone, please leave a message on our voice mail that 
includes your name, agency affiliation, address, telephone number and 
the number of attendees (maximum of 2 persons).  In addition, please 
advise if special accommodations for someone with a physical disability 
will be required. 
 
The Technical Assistance Conference is scheduled as follows: 
 

Place: Division of Family Development 
  Building 7, 2nd Floor, Room 200 A-B-C 
 
Date:  May 6, 2008 (Tuesday) 
 
Time:  10 A.M. to 12 Noon 

 
Directions to the Technical Assistance Conference site are provided 
with this RFP package as Attachment K. 



First Steps New Jersey Infant/Toddler Specialist Initiative 2008 Page 10 
     

TIMETABLE: 
 
Time frames for completion of the RFP process are as follows: 
 

 
April 21, 2008 Public Notice of Availability of Funds  

 published in the New Jersey Register  
 
 
May 1, 2008 Deadline Date for Pre-Registration for 

the Mandatory Technical Assistance 
Conference 

 
 
May 6, 2008 MANDATORY Technical Assistance 

Conference  
 

 
May 28, 2008 Deadline for Receipt of Grant 

Proposals 
(No later than 4:00 p.m.) 

 
 
July 20, 2008 Notification of Grant Awards 
(On or Before) (Subject to Funding Availability) 
 
 
October 1, 2008     Contract Begins  
 
 
NOTE:  In the event of the closure or delayed opening of State 
Offices, the Technical Assistance Conference will be rescheduled.  
Announcements concerning the closure or delayed opening of State 
Offices are broadcast on radio stations throughout the State. 
 
 
APPLICATION PROCESS: 
 
Eligible Applicants interested in applying for these funds must submit one 
signed original and nine copies of the completed proposal package and 
all support materials to be received by the Office of Policy and Standards 
Development/Grants Unit (OPSD/Grants Unit), DFD, no later than 4:00 
p.m. on May 28, 2008. In addition, one completed original and one 
copy of the required Public Law 2005, Chapter 51 (formerly Executive 
Order No. 134), Certification and Disclosure Forms, are to be 
submitted as separate documents along with the proposal. 
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Completed proposal packages may be mailed or hand delivered as 
follows: 
 
 

U.S. Mail Delivery: 
  

    Lorraine Thomas-Danzy, Assistant Director 
   Office of Policy and Standards Development 

      Grants Unit 
      Department of Human Services 
       P.O. Box 716 
       Trenton, New Jersey 08625-0716 
 
  or, 
 
 Hand Delivery or  
 Commercial Courier/Mail Service: 
 
   Lorraine Thomas-Danzy, Assistant Director 

Office of Policy and Standards Development 
 Grants Unit 
 Division of Family Development 
 Quakerbridge Plaza 
 Building 3* 
 Quakerbridge Road 
 Mercerville, New Jersey 08619 

 
*Directions to Quakerbridge Plaza for proposal hand deliveries are 
contained in Attachment J. No other location will be recognized for 
hand delivery. 
 

♦ FAXED DOCUMENTS/INFORMATION WILL NOT BE ACCEPTED 
AT ANY TIME. 

♦ APPLICANTS ARE RESPONSIBLE FOR MAILING AND 
DELIVERING PROPOSALS WELL IN ADVANCE OF May 28, 2008 
AT 4:00 PM TO ENSURE THAT THE PROPOSALS ARE RECEIVED 
ON TIME.  

♦ POSTMARKS AND OTHER SIMILAR DOCUMENTS DO NOT 
ESTABLISH RECEIPT OF A PROPOSAL.  

♦ PROPOSALS THAT DO NOT MEET THE CRITERIA STATED 
ABOVE AND ARE NOT RECEIVED BY THE DEADLINE DATE AND 
TIME ARE DEEMED LATE AND WILL NOT BE CONSIDERED FOR 
FUNDING.  
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♦ ANY DOCUMENTS THAT ARRIVE UNDER SEPARATE COVER 
WILL NOT BE INCLUDED AS PART OF THE PROPOSAL 
PACKAGE.  

 
NOTIFICATION OF ACCEPTANCE OR REJECTION OF AWARD: 
 
Applicants will be notified of the award on or before July 20, 2008.  The 
award will be contingent upon contract negotiations. Any and all bid 
proposals may be rejected when it is in the best interest of the Department 
to do so.  
 
The Department's best interests include, but are not limited to: loss of 
funding, inability of the Applicant to provide adequate services, an 
indication of misrepresentation of information, and/or non-compliance with 
State and Federal laws and regulations.  
 
The Department also reserves the right to conduct a facility inspection 
and/or pre-award survey with any individual, agency or organization that 
submits a proposal in response to this RFP.   
 
All proposals are considered public information and as such will be made 
available upon request after the completion of the RFP process. 
 
APPEAL PROCESS: 
 
An appeal will not be heard based on a challenge to the evaluation of 
a proposal.  
 
An appeal of the selection process will be heard only if it is alleged that the 
Division has violated a statutory or regulatory provision in the awarding of 
a grant.  Applicants requesting an appeal based on a statutory or 
regulatory violation must submit a written request stating the alleged 
violation to the Department of Human Services, Division of Family 
Development, Office of the Director, P.O. Box 716, Trenton, New 
Jersey 08625-0716, no later than 10 calendar days following the date 
of a non-award notification. 
 
CONTRACT NEGOTIATIONS: 
 
Upon award notification, the Department of Human Services, Division of 
Family Development will negotiate a contract with the selected Applicants 
and proceed with the process of preparing and finalizing formal contracts 
with the selected Applicants, as appropriate. 
 
Funding and issuance of this proposed contract is contingent upon the 
availability of sufficient resources in the SFYs 2008 - 2009, Division of 
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Family Development budgets.  No legal responsibility for payment on the 
part of DFD shall be made, unless and until funds are made available to 
DFD from the Legislature and incorporated in the DFD budget for this 
purpose. 
 
The Department assumes no responsibility or liability for the costs 
incurred by an Applicant for the planning or preparing of a proposal in 
response to this RFP.    
 
 
APPLICATION SELECTION AND EVALUATION CRITERIA: 
 
The evaluation of proposals will have two parts. 
 
Part I 
 
A review team of at least three people will review and evaluate each 
proposal.  The review team will consist of staff members of DFD, DHS, 
and may include representatives of other State/local agencies and 
organizations.   
 
Proposals will be rated in accordance with the narrative information 
provided as outlined in the Program Narrative Requirements section of 
this RFP.  Applicants are eligible to receive a maximum point score of 100 
points for proposal content. The maximum point score for each Narrative 
section is provided in the Program Narrative Requirements section of this 
RFP.  Proposals receiving an average numerical rating of 65 or less will 
not be considered for funding.   
 
Part II 
 
After the proposals have been reviewed, scored and ranked, the Applicant 
agencies of the three highest ranked proposals will be scheduled for a 
face-to-face Panel Interview.  There will be three to five Panel members 
which will consist of DFD professional staff, and may include professional 
staff from DHS.  The Panel will seek additional and clarifying information 
during the interview.  Applicants may receive a maximum score of 100 
points for their interview responses that will count toward the final score.  
 
 
As an outcome of the team review and the Panel Interview, a list of 
recommended proposals, one for each region, or one Statewide proposal, 
will be submitted to the Director of the Division of Family Development 
indicating the proposal(s) with the highest total score(s) for final approval.  
During the selection process, additional information may be requested. 
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Proposal Selection Criteria:  

• Ability to perform the activities required under this RFP;  

• Ability to hire and develop qualified individuals to become 
Infant/Toddler Specialists; 

• Experience, qualifications and skills of Applicant staff to provide the 
required services;  

• Past performance and effectiveness in establishing strong links with 
various entities who serve the Infant/Toddler  community;  

• Experience of the Applicant in developing collaborative 
relationships with other community resources as appropriate; 

• Effectiveness of the total proposed program design and the steps 
that the Applicant will employ to achieve program objectives;  

• Ability of the Applicant to meet the performance standards as 
outlined in this RFP; 

• Realistic and attainable program goals and objectives;  

• Effectiveness of the management plan; 

• Compliance with the criteria and intent contained in this RFP; and 

• Feasibility and reasonableness of the proposed budget as it relates 
to the total program design and the goals that the Applicant expects 
to achieve. 
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PROPOSAL CONTENT OUTLINE: 
 
Applicants must submit one signed original and nine (9) copies of the 
completed proposal package.  In addition, one completed original and 
one copy of the required Public Law 2005, Chapter 51 (formerly 
Executive Order No. 134), Certification and Disclosure Forms, are to 
be submitted as separate documents along with the proposal 
package. 
 
Failure to submit a signed original and the required number of copies will 
result in the proposal not being considered for funding (disqualification).  
Note: It is suggested that a blue ink pen be used for all required 
signatures in order to differentiate the original from the copies.  
 
All proposals submitted for consideration must: 

• Be securely fastened.  

• Include all of the following items in the order stipulated: 

 
A. PROPOSAL/AUTHORIZATION COVER SHEET   (ATTACHMENT A) 

(SIGNATURE REQUIRED) 

B. CHECKLIST (ATTACHMENT C)  

C. TABLE OF CONTENTS 

D. NARRATIVE: All narrative information provided for Sections I 
through VII below shall not exceed 15 (fifteen) single-spaced, one-
sided pages.  The Applicant may not use a type font lower than 12 
point.  

 
SECTION: 

 
I. Applicant Overview 

II. Service Goals and Objectives 
III. Program Approach 
IV. Management Plan 
V. Service Coordination/Collaboration 
VI. Timetable 
VII. Budget/Matching Funds 

 
E. BUDGET PROPOSAL (ATTACHMENT B)  
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F. STATEMENT OF ASSURANCES (ATTACHMENT D) 
 (SIGNATURE REQUIRED)  
 
G. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
 INELIGIBILITY AND VOLUNTARY EXCLUSION (ATTACHMENT E)    
 (SIGNATURE REQUIRED)  

 
H . OTHER REQUIRED DOCUMENTS  

 Failure to submit these required documents may deem your
 proposal ineligible for funding consideration  

 
• Copy of the Applicant's organizational chart; 

• Copy of the most recent organization-wide audit report or financial 
statement (original proposal only); 

• Agency's Code of Ethics/Conflict of Interest Policy (Must include Policy 
of Applicant Agency.  Attachment F is provided only for guidance);  

• List of the Board of Directors, Officers and their terms  
(non-profits only); 

• Charitable registration status (non-profits only);  
• Applicant’s Certificate of Incorporation; and 

• Letters of support/collaboration and/or collaboration agreements from 
neighborhood and community resources, local businesses and social 
service agencies, as appropriate.  

 
 
 



First Steps New Jersey Infant/Toddler Specialist Initiative 2008 Page 17 
     

PROGRAM NARRATIVE REQUIREMENTS: 
 
I. Applicant Overview (20 points maximum) 
 

a. Provide a brief description of the agency’s mission and history.  
Specify which programs the agency currently administers. 

 
b. Describe the agency’s experience and capability in providing 

training, technical assistance and on-site consultation to 
programs serving infants and toddlers. 

 
II. Service Goals and Objectives (20 points maximum) 

 
Provide a description of the applicant's goals and objectives, and 
related information concerning the proposed project.  Specify: 

 
a. Applicant’s methods to ensure the services of the Specialist are 

made widely available to Infant/Toddler programs and providers 
across the specific geographic area(s). 

b. Applicant’s ability to offer training at the convenience of 
providers including nap-time, during lunch, weekends and 
evenings.  

III. Program Approach (15 points maximum) 
 

a. Provide a detailed description of the proposed service delivery 
and include: 

• professional office location; 
• hours and days services will be available; and 
• methods of outreach to licensed center and home based providers. 

IV. Management Plan (15 points maximum) 
 

a. Describe in detail the number, job titles, credentials, 
qualifications, responsibilities and relevant experience in 
Infant/Toddler programming, training, technical assistance, 
program assessment and consultation.  (Attach copies of 
resumes or job descriptions.) 

b. Describe the management and supervision methods that will be 
utilized in the operation of the program. 

 
c. Describe methods to be utilized to ensure that the Specialist(s) 

and any consultants hired to support the program are registered 
with the Instructor Approval System administered by 
Professional Impact New Jersey. 
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V. Service Coordination/Collaboration (10 points maximum) 
 

a. Provide a brief description of any collaborative relationships or 
agreements that would enhance the services proposed. 

b. Describe how the Applicant will work with the Coalition of 
Infant/Toddler Educators to support and promote the growth of 
the Infant/Toddler Credential. 

c. Describe how the Applicant will work with the Child Care Health 
Consultant Coordinators (CCHCCs) that are employed by the 
local Child Care Resource and Referral (CCR&R) Agencies. 

d. Describe how the applicant will work in cooperation with the 
Department of Children and Families (DCF), Office of Licensing 
(OOL) to determine areas in need of improvement within 
licensed facilities. 

e. Describe how the applicant will coordinate with the local CCR&R 
to identify home based providers caring for infants and toddlers. 

 
VI. Timetable (10 points maximum) 
 

a. Based on the parameters set forth in the RFP, describe the 
timetable for implementation of services.  

b. Describe how the Applicant will ensure that the proposed 
services will be in operation within 30 days of contract 
finalization.  If the proposed project/services will not begin within 
the 30-day timeframe, provide the reasons along with a revised 
timeframe. 

 
 
VII. Budget/Matching Funds (10 points maximum) 

 
a. Provide a narrative that explains how the costs in the budget 

form (Attachment B) were derived and how they relate to the 
proposed project. 

b. Indicate any other funding that will be utilized in combination 
with the RFP funding to complete the proposed project.  Identify 
the sources for the funding (names, addresses and contact 
information).  
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